
sd{rf/L cfjZostf ;DjGwL ;"rgf 

 

                                                              k|yd k6s k|sfzg ldltM @)*)÷)(÷@% 

 

di6f ufpFkflnsf, aemfË / x]km/ k|f]h]S6 g]kfnsf] cfly{s tyf k|fljlws ;xof]udf k|ultzLn o'jf ;dfh -lk=jfO P;=_ aemfË åf/f 

di6f ufFpkflnsfdf ;~rfng x'g] æs[lif / kz' ljsf;df cfwfl/t ;fgf ls;fg tyf o'jf pBdzLntf ljsf; kl/of]hgfÆ sf nflu 

tklzndf pNn]lvt kbsf sd{rf/Lx?sf] cfjZostf ePsfn] of] ;'rgf k|sfzg ePsf] ldltn] !@ lbgleq b/vf:t lbg'x'g cg'/f]w 

ul/G5 . 

 

!= cfjZostf ;DjGwL ljj/0f M 

 

s_ kb M kl/of]hgf ;+of]hs 

kb ;+Vof M ! -Ps_ hgf 

Go'gtd of]Uotf / sfof{g'ej M 

❖ s[lif÷e]6]g/L ljifodf :gfts tx plt0f{ u/L sDtLdf @ jif{ u|fdL0f ljsf;, ;fd'bflos ljsf;, afv|f, b'w, / t/sf/Lsf] 

d'No >+vnfdf sfd u/]sf] cg'ej ePsf] . 

❖ of]hgf th'{df, ah]6 Joj:yfkg, kl/of]hgf sfof{Gjog, cg'udg, d'Nofs+g tyf k|ltj]bg n]vg ;DaGwL 1fg, ;Lk / 

cg'ej ePsf] .  

❖ ;fgf ls;fg ;jnLs/0f tyf pBdzLntf ;fe]mbf/L sfo{qmd ;DalGw 1fg, ;Lk / cg'ej ePsf] .  

❖ sd{rf/L Joj:yfkg tyf kl/rfng, tflnd Joj:yfkg / ;xlhs/0f ;DjGwL 1fg, ;Lk / cg'ej ePsf] .  

❖ s[lif tyf kz' j:t'df cfwfl/t Joj;fo tyf pBdzLntfdf dlxnf tyf o'jfx?sf] ;xeflutf, ;fdflhs kl/rfng, s[lif 

tyf kz'hGo j:t'x?sf] jhf/Ls/0fdf ljz]if bIftf ePsf] . 

❖ :yfgLo ;/sf/ tyf cGo ;/f]sf/jfnfx?;+u ;dGjo / ;xsfo{ u/L sfo{ ug{ ;Sg] . 

❖ sDKo'6/ (micro-soft word, excel, power point, internet) ;DjGwL bIftf ePsf] . 

❖ df]6/;fOsn rnfpg ;Sg] / cg'dtL kq k|fKt ePsf] . 

❖ sfo{qmd ;+of]hs sDtLdf *) k|ltzt ;do cjlw kl/of]hgf If]qdf a:g''kg]{5 . 

 

v_ kb M n]vf clws[t 

kb ;+Vof M ! -Ps_ hgf  

Go'gtd of]Uotf / sfof{g'ej M 

❖ jfl0fHo zf:qdf :gfts tx plQ0f{ u/L sDtLdf # jif{sf] sfof{g'ej  ePsf] . 

❖ n]vfsf cfwf/e't l;4fGtsf] ljifodf bIftf ePsf] . 

❖ sDKo'6/ ;DjGwL bIftf ePsf] / n]vf ;ˆ6j]/ ;DjGwL 1fg tyf ;~rfng cg'ej ePsf] . 

❖ n]vf k|ltj]bg tof/L, tYofÍ ljZn]if0f, ah]6 lgdf{0f ;DjGwL 1fg ePsf] . 

❖ :yfgLo ;/sf/sf] n]vf k|0ffnL, jh]6 lgsf;f tyf km5{of}6 / ;fj{hlgs vl/b k|lqmof ;DjlGw 1fg tyf cg'ej ePsf] . 

❖ :yfgLo ;/sf/ tyf cGo ;/f]sf/jfnfx?;+u ;dGjo / ;xsfo{ u/L sfo{ ug{ ;Sg] . 

❖ df]6/;fOsn rnfpg ;Sg] / cg'dtL kq k|fKt ePsf] .  

❖ lgoldt tyf cfjZostf cg';f/ kl/of]hgf sfo{If]q e|d0f ug'{kg]{5 . 

u_ kb M ;fd'bfoLs ;xhstf{ 

kb ;+Vof M $ -rf/_ hgf 

Go'gtd of]Uotf M 

❖ s[lif÷e]6]l/g/L ljifodf h]=6L= jf h]=6L=P= plt0f{ u/L slDtdf @ jif{sf] ;fd'bflos ljsf;, afv|f, b'w, / t/sf/Lsf] d'No 

>[+vnfsf] If]qdf sfof{g'ej ePsf] . 

❖ :jfjnDjg ;d"x u7g tyf kl/rfng ;DjlGw cg'ej ePsf] .  

❖ tflnd ;xhLs/0f, Joj:yfkg tyf k|ltj]bg n]vg ;DjlGw 1fg, ;Lk tyf cg'ej ePsf] .  

❖ dlxnf tyf o'jf ;zlQms/0f, ;d'x Joj:yfkg / ;fdflhs kl/rfng ;DjGwL bIftf ePsf] . 

❖ s[lif tyf kz' pBdlzntf ljsf;sf] dfWodaf6 cfocfh{g ug{ ;d'bfonfO{ pTk|]/Lt ug{ ;Sg] ljif]z 1fg ePsf] . 

❖ :yfgLo ;/sf/ tyf cGo ;/f]sf/jfnfx?;+u ;dGjo / ;xsfo{ u/L sfo{ ug{ ;Sg] . 



❖ sDKo'6/ ;DalGw cfwf/e"t 1fg ePsf] . 

❖ di6f uf=kf=If]qdf :yfoL a;f]jf; ePsf] . 

@= ;]jf ;'ljwf M kl/of]hgfsf] lgodfg';f/ x'g]5 . 

#= b/vf:t lbg] cGtLd ldlt M @)*) .!) . )& ut] sfof{no ;do leq . 

$= kl/Iffsf] lsl;d M lnlvt, cGt/jftf{ / cfjZostf cg';f/ k|of]ufTds 

%= cfjZos sfuhftx? M s'g kbdf cfj]bg u/]sf] xf] ;f] sf] ljj/0f ;d]t v'Ng] u/L lgj]bg, JolQmut ljj/0f -afof]8f6f_, z}lIfs 

of]Uotfsf] k|df0fkq, gful/stfsf] k|df0fkq, ;DjlGwt ljifosf] sfof{g'ej kq, kf;kf]6{ ;fO{hsf] kmf]6f] / cGo cfjZos 

sfuhftx?sf] k|dfl0ft k|ltlnkL k|ultzLn o"jf ;dfh -lk=jfO=P;_ aemfËsf] sfof{no hok[YjL gu/kflnsf !), r}gk'/ aemfË 

jf pysbajhang.vac@gmail.com b/vf:t a'emfpg ;lsg]5 . 

gf]6 M k|f/DeLs 5gf}6df k/]sf pDd]b\jf/x?nfO{ dfq lnlvt k/LIffdf ;dfj]z u/fO{g]5 . l/t gk'u]sf, Dofb gfl3 cfPsf b/vf:t 

pk/ s'g} sf/jfxL ul/g] 5}g . :yfgLo, blnt, dlxnf tyf hghftL nfO{ k|fyldstf lbO{g]5 . 

 k|ultzLn o'jf ;dfh -lk=jfO=P;=_ 

hok[YjL gu/kflnsf–!), r}gk'/, aemfË 

kmf]g g+= )(@–$@!#%& 
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